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Step 1: Opening ExamView
ExamView Test Generator allows you to:
· Create a new test using Wizard
· Create a new test from Scratch
· Open an Existing Test

· Create a new Question Bank 
· Open an existing Question Bank
· Printable

· Can import into eInstruction to be used with clickers
Accessing the Question Banks:
1. Click on computer and select Network.

2. Click on the DC2 folder and select the ExamView folder.

3. Copy and paste the question banks you need to your H drive.

Opening ExamView Generator:
1.  Click the ExamView Test Generator icon on your desktop.  

2.  The first time you run the software, the program prompts you to enter your name, school/institution name, and city/state.  Enter the requested information.
3.  The ExamView Test Generator window should appear.
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Description of icons:
Create a new test using a wizard:  For Teachers, this allows you to create a test quickly with randomly selected questions from one or more question banks.  You can choose how many questions you want from M/C or T/F.  Question banks can include ExamView Learning Series questions or ExamView questions from your book publishers.  To find out if your adopted books use ExamView, please go to  http://www.einstruction.com/products/examview/titletrack  and select Launch Title Track.

Create a new test from scratch:  For Teachers, this allows you to create a more customized test.  For example, you can select by standard, criteria, randomly, or select from a list.
Open an existing test:  For Curriculum Writers and Teachers, this allows you to view test, edit, create multiple versions, scramble, re-calculate, adjust choices and reduce the number of answer options.

Create a new question bank:  For Curriculum Writers and Teachers, this allows you to type in your own questions that can be shared.

Open an existing question bank:  For Curriculum Writers and Teachers, this allows you to go in and edit questions.

Bank: Collection of questions that you can pull from to build test.  These banks are usually shared by other teachers.

Test : When you create your own test, only the whole test can be shared and not just individual questions.
Step 2: Searching Options
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While Viewing, Standard, Criteria
1. Select Create a new test from scratch.
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2. Type the test title in the Test Title field.

3. Click OK.  A blank test appears.

Note:  If Question Selection information window appears in the middle of the screen, check the box next to Don’t show the message in the future and click OK.
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Click the Select by Standard icon in the toolbar.  The Select Questions by Standard tool appears.

5. In the top window, navigate to the location of your ExamView question banks (Your H drives).  Click the question bank(s) and press select.  The question banks that will be included in the search appear in the bottom window.
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Click Next. In the next window, the questions can be filtered / sorted by Question Type and Standard Type:

· Question Type:  
Filter questions based on the question type, such as Multiple Choice, Bimodal, etc.

· [image: image14.png]Chapter 1 Test

Multiple Choice
Identify the choice that best completes the statement or answers the question.



Standard Type:  
Display questions by Learning Objective 
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Enter the number of questions to randomly choose in the Additional Selections column.

8. Click Select.  The number questions in the quiz display under the Already Selection column.  The number of remaining questions available in the question bank display under the Number Remaining column.  Repeat this process as needed.  

9. Click Close to view the test.

Step 3: Dynamic Questions for Math
Dynamic questions are pre-programmed questions that can be modified to contain different question elements while still covering the same topic / standard.  By selecting the question and clicking one button, “3x = 6” changes to “2x = 3”*.  Dynamic Questions help the teacher create additional practice questions quickly and accurately.  

*As an added benefit, 99% of the Learning Series math questions are dynamic.
Recalculate Dynamic Questions:

1. To determine if your test contains Dynamic Questions, look for the symbol [image: image2.bmp] to left of the question.
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2. Highlight the question by clicking it.


3. Click the Calculate Values button on the toolbar.  The question elements change while keeping the focus on the same topic.  The elements that changed are highlighted below.
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4. To recalculate all Dynamic Questions in one section, highlight the question type header and click Calculate Values.  

5. To recalculate all Dynamic Questions in the entire test, highlight the test title and click Calculate Values.

Step 4: Toggle Bi-Modal
Bimodal questions can be displayed in both multiple choice and short answer format.  Utilize multiple choice mode for quick formative assessment during group instruction, homework, and quizzes.  Later, utilize short answer format during the summative chapter or unit tests.

Toggle Bimodal Questions:

1. To determine if your test contains Bimodal Questions, look for the symbol [image: image5.bmp] to left of the question.
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2. Highlight the question by clicking it.

3. Click the Toggle Bimodal button on the toolbar.  The question is converted toggles between the two formats.

· If Mix Question Types is OFF:  The question moves to the bottom of the Short Answer or Multiple Choice section, depending on the toggle mode.

· If Mix Question Types is ON:   The question remains in the same location.
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Note:  Only one Bimodal question can be highlighted and toggled at a time.

Step 5: Apply Style Formatting

The ExamView Style Gallery lets you format the test to resemble common state and national assessment formatting standards, including Texas TAKS, ACT, SAT, etc. 

Style Gallery:

1. Select Test - - Style Gallery from the menu.  The Style Gallery window appears.

2. Select the style from the Layout Styles window.

3. Click OK.  The test changes to reflect the selected style.

Troubleshooting Tip – Changing the Default State:

If your state does not display in the Style Gallery, you may need to change your default state.

1. Select Edit - - Preferences from the menu.  The Preferences window appears.

2. Enter your 2-digit state abbreviation in the State/Region field.

3. Select Save As Default.  The Style Gallery should now display the correct state styles.

Introduction to ExamView Test Generator











